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Introduction

1.1     ThisStandardTenderDocumenthasbeenpreparedforuseby publicentitiesin
Kenya

1.2 Thefollowing general directions should be observed when using the document.
(a)      SpecificdetailsshouldbefurnishedintheInvitationtoTenderandinthe

specialconditionsofcontract.  Thefinaldocumentstobeprovidedtothe
tenderers should not haveblank spacesorgive options

(b)       TheInstructionstoTenderersandthegeneralconditionsofcontractshould
remainunchanged.Anynecessaryamendmentstothesepartsshouldbemade
throughthespecialconditionsofcontractandtheappendixtoinstructionsto
tenderers.

1.3 (a)InformationcontainedintheInvitationtoTendershallconformtothedata
andinformationinthetenderdocumentsto enablepotentialtendererstodecide
whetherornot to participateand shall indicateanyimportanttender requirements.

(b)TheInvitationtotendershallbeissuedasanadvertisementinaccordancewith
theregulationsoraletterofinvitationaddressedtotendererswhohaveexpressed
interestfollowingtheinvitationforexpressionofinterestforwhichtheinvitation
isissued.
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SECTIONI INVITATIONTO TENDER

Tender reference No. MOE&F/KMD/OT/001/2021-2022
Tender Name: ProvisionofSecurityGuardServicesforKenya

MeteorologicalDepartment
Date: 13/07/2021

1. The Ministry of Environment and Forestry invites sealed tender documents from
eligibleinterested bidders for theProvisionofSecurityGuardServicesforKenya
MeteorologicalDepartment for a period of (3)  three years.

2. Interested eligible candidates may obtain tender documents from Ministry of
Environment and Forestry, Ragati Road, NHIF Building, 11th floor, Supply
Chain Management Office room 1104 during normal working hours (8.00 am to
5.00pm, Monday-Friday, with exemption of public holidays) upon payment of non-
refundable fee of Ksh1000 payable in cash or Bankers cheque to the Principal
Secretary Ministry of Environment and Forestry or download the document free
of charge from Ministry website:www.environment.go.ke, www.meteo.go.ke or
http:supplier.treasury.go.ke and www.tenders.go.ke. In case the documents are
downloaded, bidders must inform the Ministry of Environment and Forestry, Supply
Chain Management Services immediately for recording purpose.

3. Prices quoted should be net inclusive of all taxes, must be in Kenya Shillings and
should remain valid for 120 days.

4. TendersmustbeaccompaniedbyaTenderSecurityofKenyashillingsTwo
hundredthousand(Ksh200,000.00)from reputablebank oran insurance company
approvedbyPublicProcurement RegulatoryAuthoritypayableto the Principal
Secretary,Ministry ofEnvironmentandForestry, P.O. Box 30126,

00100 Nairobi, Kenya.
5. Complete tender documents (Original and a copy) enclosed in plain sealed

outerenvelope clearly marked with tender name and tender number should be
deposited in the Tender Box located at Ministry Environment and Forestry,Ragati
Road, NHIF Building, 11th floorand be addressed to the Principal Secretary,Ministry
of Environment and Forestry, P.O. Box 30126-00100 Nairobi, Kenya, so as to be
received on or before Monday, 4thOctober, 2021 at 10.00 a.m. East African time.

6. Tenders will be opened immediately thereafter at Ministry of Environment and
Forestry boardroom, Ragati Road, NHIF Building, 12th floor in the presence of
candidates or their representatives who choose to attend.

7. Large documents that cannot fit in the tender box shall be received and registered at
Supply Chain Management services office,Ministry of Environment and Forestry,
Ragati Road, NHIF Building, 11th floor, Room 1102.

8. The Ministry of Environment and Forestry reserves the right to reject or accept in
whole or in part any tender without obligation to give reasons for the decision.

___________________
For: Principal Secretary

Ministryof Environmentandforestry
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SECTIONII - INSTRUCTIONS TO TENDERERS

2.1     Eligible Tenderers

2.1.1  ThisInvitationforTendersisopentoalltendererseligibleasdescribed inthe Invitation
toTender.Successfultenderersshall completethe supplyof goodsby
theintendedcompletiondate specifiedin theScheduleofRequirementsSection VI.

2.1.2  Theprocuringentity’semployees,committeemembers,boardmembersandtheir
relative (spouse andchildren)are not eligible to participate in the tender.

2.1.3  Tenderers shallprovide the qualification information statement that the tenderer
(includingallmembersofajointventureand subcontractors)isnotassociated,
orhavebeenassociatedinthepast,directlyorindirectly,withafirmoranyofits
affiliateswhichhavebeenengagedby theProcuringentitytoprovide consulting
servicesforthe preparationofthedesign, specifications,andotherdocumentsto be
used for the procurementof the goodsunderthisInvitationfortenders.

2.1.4 Tenderersshall not beunderadeclaration of ineligibilityforcorruptand fraudulent
practices.

2.2     Eligible Services

2.2.1 Allgoodstobesuppliedunderthecontractshallhavetheiroriginineligible source
countries.

2.2.2  Forpurposesofthisclause,“origin”meanstheplacewherethegoodsaremined,
grown,orproduced. Goodsareproducedwhen,through manufacturing,
processing,or substantialandmajorassemblyofcomponents,a commercially-
recognizedproduct resultsthatissubstantiallydifferentinbasiccharacteristics
orinpurpose orutility from itscomponents

2.2.3  The originof goodsisdistinct fromthe nationalityof the tenderer.

2.3 Cost of Tendering

2.3.1  TheTenderershall bear allcostsassociatedwiththepreparation and submission
ofitstender, andtheprocuringentity,willinno caseberesponsible orliablefor those
costs, regardlessofthe conduct or outcome of the tendering process.

2.3.2  The priceto be charged forthe tenderdocument shall notexceed Kshs.1,000.00

2.3.3 All firmsfoundcapableof performingthecontract satisfactorilyin accordance with
the set prequalification criteria shallbe prequalified.

2.4.    The TenderDocument

2.4.1  Thetenderdocumentcomprisesthedocumentslistedbelow andaddenda issued in
accordance with clause 2.6 ofthese instructionsto Tenderers
(i)       Invitationto Tender
(ii)      Instructionsto tenderers
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(iii) GeneralConditions of Contract
(iv)     Special Conditions of Contract
(v)      Schedule of requirements
(vi)     Technical Specifications
(vii)    TenderForm and Price Schedules
(viii)   TenderSecurity Form
(ix) Contract Form
(x)      PerformanceSecurity Form
(xi)     Bank GuaranteeforAdvancePaymentForm
(xii) Manufacturer’sAuthorizationForm
(xiii) Confidential BusinessQuestionnaire

2.4.2TheTendererisexpectedtoexamineallinstructions,forms, terms,and specificationsin
thetenderdocuments.  Failureto furnishallinformation requiredbythetender
documentsorto submit atendernot substantially
responsivetothetenderdocumentsin every respectwill beatthetenderersrisk and
may resultinthe rejection ofitstender.

2.5 Clarification of Documents

2.5.1  Aprospective tendererrequiring any clarification of the tender
document may notify the Procuring entity in writing orby post at the
entity’saddressindicated inthe Invitation to Tender.  The Procuring
entity will respond inwriting to any request forclarification of the
tenderdocuments, which it receivesnotlaterthanseven (7)days Priorto
the deadline forthe submissionof tenders, prescribed by the Procuring
entity.  Written copiesof the Procuring entities response (including an
explanation ofthe query butwithoutidentifying the source of
inquiry)willbe sent to all prospective tenderersthat have received the
tenderdocument.

2.5.2   Theprocuringentityshallreplytoanyclarificationssoughtbythetenderer
within3daysofreceivingtherequesttoenablethetenderertomake timely
submissionof itstender.

2.6 Amendment ofDocuments

2.6.1 Atanytimepriortothedeadlineforsubmissionoftenders,theProcuring entity, forany
reason,whetheratitsowninitiative orin responsetoaclarification requested by a
prospective tenderer, may modify thetenderdocumentsby amendment.

2.6.2 Allprospective candidates that  havereceivedthe  tender documentswillbe notified
of the amendmentinwriting or by post and will be binding onthem.

2.6.3   Inordertoallowprospectivetenderersreasonabletimeinwhichtotakethe
amendmentintoaccountinpreparingtheirtenders, theProcuringentity,atits
discretion, may extend the deadline forthe submissionof tenders.

2.7     Language of Tender
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2.7.1  Thetenderpreparedbythetenderer,aswellasallcorrespondenceanddocuments
relatingtothetenderexchangebythetendererandtheProcuringentity, shallbe
writteninEnglishlanguage,providedthatanyprintedliteraturefurnishedbythe
tenderermaybewritten inanotherlanguageprovidedtheyareaccompaniedby an
accurate English translation of the relevantpassages in  which case, for
purposesof interpretation of the tender, the English translation shall govern.

2.8     Documents ComprisingofTender

2.8.1  The tenderprepared by the tenderers shallcomprise the following components
(a)      aTenderFormandaPriceSchedulecompletedinaccordancewith

paragraph 2.9, 2.10and2.11 below
(b)      documentaryevidenceestablishedinaccordancewithparagraph

2.1thatthetendereriseligibletotenderandisqualifiedtoperform
the contract if itstenderisaccepted;

(c)      documentaryevidenceestablishedinaccordancewithparagraph
2.2thatthegoodsandancillaryservicestobesuppliedbythe
tendererareeligiblegoodsandservicesandconformtothetender
documents; and

(d)      tender security furnished inaccordance with paragraph 2.14

2.9     TenderForms

2.9.1  The tenderer shallcomplete the TenderForm and the appropriate PriceSchedule
furnishedin thetenderdocuments,indicatingthegoodstobe supplied,abrief
descriptionof the goods,theircountry of origin, quantity, and prices.

2.10   TenderPrices

2.10.1 ThetenderershallindicateontheappropriatePriceScheduletheunitpricesand total
tenderprice of the goodsit proposesto supply underthe contract

2.10.2  PricesindicatedonthePriceSchedule shallincludeallcostsincludingtaxes,
insurancesand deliveryto the premisesof the entity.

2.10.3 Prices quotedbythe tenderer shallbe fixedduringtheTender’s performanceof
thecontractandnotsubjecttovariationonanyaccount.Atendersubmittedwith
anadjustablepricequotationwillbetreatedasnon-responsiveand willbe rejected,
pursuant to paragraph 2.22

2.10.4 Thevalidityperiodofthetendershallbe150daysfromthedateofopeningof the tender.

2.11   Tender Currencies

2.11.1Prices shall be quoted in Kenya Shillings unless otherwise specified in the
Appendix to Instructionsto Tenderers.

2.12 TenderersEligibility and Qualifications
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2.12.1Pursuant to paragraph 2.1.Thetenderershallfurnish, aspart ofits
tender, documents establishing the tendererseligibility to tenderand
Itsqualificationsto perform the contract ifitstenderisaccepted.

2.12.2Thedocumentaryevidenceof thetendererseligibility to tender shall establish to
theProcuring entity’ssatisfaction thatthetenderer, at thetimeof submission of its
tender, isfrom an eligible source countryasdefined underparagraph 2.1

2.12.3The documentaryevidenceof the tenderersqualificationsto perform the contract
ifitstenderisaccepted shall be established to theProcuring entity’s satisfaction;

(a)      that,inthecase ofatendererofferingto supplygoodsunderthe contract
whichthetendererdidnot manufactureorotherwiseproduce,the
tendererhasbeendulyauthorizedby thegoods’Manufactureror producerto
supply thegoods.

(b)       thatthetendererhasthefinancial,technical,andproductioncapability
necessary to perform the contract;

(c)      that,inthecaseofatenderernotdoingbusinesswithinKenya,the
tenderer isorwillbe(ifawardedthecontract)representedbyanAgentin
Kenyaequipped,andabletocarryouttheTenderer’smaintenance,repair, and
spareparts-stockingobligationsprescribedin theConditionsof Contract
and/or Technical Specifications.

2.13 GoodsEligibility and Conformityto TenderDocuments

2.13.1Pursuanttoparagraph 2.2ofthissection,thetenderershallfurnish,aspartofits
tenderdocumentsestablishingtheeligibilityand conformityto thetender
documentsofallgoodswhichthetendererproposestosupplyunderthecontract

2.13.2The documentary evidence of the eligibility of the goods shall  consist of a
statement in the PriceSchedule of the country oforiginof the goodsand services
offeredwhichshallbeconfirmedbyacertificateoforiginissued atthetimeof shipment.

2.13.3Thedocumentaryevidenceofconformityof the goodstothetenderdocuments may be
in the form of literature, drawings, and data, and shallconsist of:

(a)    adetaileddescription oftheessentialtechnicalandperformance characteristic
ofthegoods;

(b)      alistgivingfullparticulars,includingavailablesourceandcurrentprices of
spareparts, specialtools, etc.,necessary fortheproperand continuing
functioningofthegoodsfora periodoftwo(2) years,following
commencement ofthe use ofthe goodsby the Procuring entity; and

(c)     aclause-by-clause commentaryontheProcuringentity’sTechnical
Specificationsdemonstrating substantial responsiveness ofthegoodsand
servicetothosespecifications,orastatementofdeviationsandexceptions to
the provisionsof the Technical Specifications.

2.13.4Forpurposesofthedocumentaryevidencetobefurnishedpursuanttoparagraph
2.13.3(c) above, the tenderer shall note that standards for workmanship,
material,andequipment,aswellasreferences tobrandnamesorcatalogue
numbersdesignatedbytheProcuremententityinitsTechnicalSpecifications,are
intendedtobedescriptiveonlyandnotrestrictive. Thetenderermaysubstitute
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alternativestandards,brandnames,and/or cataloguenumbersinits tender,
providedthatit demonstratesto theProcurement entity’s satisfaction that the
substitutionsensure substantial equivalenceto thosedesignatedin theTechnical
Specifications.

2.14   TenderSecurity

2.14.1Thetenderer shallfurnish,aspartofitstender,a tendersecurityfortheamount
specified inthe Appendix to Invitationto Tenderers.

2.14.2The tender securityshallbe in the amountof 0.5– 2 percentof the tender
price.

2.14.3Thetender security is requiredtoprotecttheProcuringentityagainstthe risk of
Tenderer’sconductwhichwouldwarrant the security’sforfeiture,pursuant to
paragraph 2.14.7

2.14.4Thetendersecurityshall bedenominatedinKenyaShillingsorinanotherfreely
convertiblecurrency,andshallbeintheformofabankguaranteeorabankdraft
issuedbyareputablebanklocatedinKenyaorabroad,oraguaranteeissuedby a
reputable insurancecompany inthe form provided inthe tenderdocuments or
anotherformacceptabletotheProcuringentity andvalidforthirty(30)days
beyondthe validity of the tender.

2.14.5Anytendernot securedin accordancewithparagraph2.14.1 and2.14.3will be
rejected by the Procuring entity asnon-responsive, pursuant to paragraph 2.22

2.14.6 Unsuccessful Tenderer’s tender security will  be discharged or returned as
promptlyaspossibleas butnotlaterthanthirty(30)daysaftertheexpirationof the
period oftendervalidity prescribed by the Procuring entity.

2.14.7 ThesuccessfulTenderer’stendersecuritywillbedischargeduponthetenderer
signingthecontract,pursuanttoparagraph2.27andfurnishingtheperformance
security, pursuant to paragraph 2.28

2.14.8The tender security maybe forfeited:

(a)      ifatendererwithdrawsitstenderduringtheperiodoftendervalidity specified
by the procuring entity onthe TenderForm; or

(b)      in the case of a successful tenderer, ifthe tendererfails:
(i)       to sign the contract in accordance with paragraph 2.27
or
(ii)      tofurnishperformancesecurityinaccordancewithparagraph

2.28

2.15 Validity of Tenders

2.15.1Tendersshall remainvalidfor150daysorasspecifiedin theInvitationtotender
afterthedateoftenderopeningprescribedbytheProcuringentity,pursuantto
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paragraph2.18.  Atendervalidforashorterperiodshallberejectedbythe
Procuring entity asnon-responsive.

2.15.2 Inexceptionalcircumstances,theProcuringentitymaysolicittheTenderer’s consent
to an extension of theperiod of validity. The request and theresponses
theretoshallbemadein writing. Thetendersecurityprovidedunderparagraph
2.14 shall alsobe suitablyextended. Atenderermay refusetherequestwithout
forfeitingitstendersecurity.Atenderergrantingtherequestwillnotberequired nor
permitted to modify its tender.

2.16   Formatand Signing ofTender

2.16.1The tenderer shall prepare two copies of the tender, clearly marking each
“ORIGINALTENDER”and“COPYOFTENDER,” asappropriate. Inthe eventof any
discrepancybetween them, the original shallgovern.

2.16.2The original and allcopiesof the tender shallbe typed orwritten inindelible ink
andshallbesignedbythetendererorapersonorpersonsdulyauthorizedtobind
thetenderertothecontract.Thelatterauthorizationshallbeindicatedbywritten
power-of-attorneyaccompanyingthetender. Allpagesofthetender, exceptfor
unamendedprintedliterature,shallbeinitialedbythepersonorpersonssigning the
tender.

2.16.3  Thetendershallhavenointerlineations,erasures,oroverwritingexceptas necessary
tocorrect errorsmade bythetenderer, inwhichcase such corrections shallbe
initialed by the person or persons signing the tender.

2.17   Sealing and Marking of Tenders

2.17.1 TheTenderershallsealtheoriginalandeachcopyofthetenderinseparate
envelopes,dulymarking theenvelopesas“ORIGINAL”and“COPY.”The envelopes
shallthen be sealed inan outerenvelope.

2.17.2The innerand outerenvelopes shall:
(a)      beaddressedtotheProcuringentityattheaddressgivenintheInvitation to

Tender:

1.9 (b)       bear,tendernumberandnameintheInvitationforTenders  andthe
words,“DONOTOPENBEFORE,”Wednesday,28th July,2021,at 10.00A.MEast
Africantime)

2.17.3Theinnerenvelopesshallalsoindicatethenameandaddressofthetendererto
enable the tender to be returned unopened in case it is declared “late”.

2.17.4Iftheouterenvelopeis notsealedandmarkedasrequiredbyparagraph2.17.2,
theProcuring entitywillassumeno responsibility forthetender’smisplacement
orprematureopening.

2.18   DeadlineforSubmissionofTenders
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1.10   Tendersmust be received by theProcuring entity at the addressspecifiedunder
paragraph 2.17.2 no laterthanWednesday, 28th July,2021,at 10.00A.MEast
African time)

2.18.1TheProcuringentitymay,atitsdiscretion,extendthisdeadlineforthesubmission
oftendersbyamendingthetenderdocumentsinaccordancewithparagraph2.6, in
which caseall rightsand obligationsof the Procuring entity and candidates
previouslysubjectto thedeadlinewill thereforebe subjectto thedeadlineas extended

2.19 Modification and Withdrawal of Tenders

2.19.1 Thetenderermaymodifyorwithdrawitstenderafterthetender’ssubmission, provided
that writtennoticeof themodification,including substitution or
withdrawalofthetenders,isreceivedbytheProcuringEntitypriortothedeadline
prescribed for submission oftenders.

2.19.2 TheTenderer’smodificationorwithdrawalnoticeshallbeprepared,sealed, marked,
and dispatchedin accordance with the provisionsof paragraph 2.17.  A
withdrawalnoticemay alsobesentbycable, telexbutfollowedbya signed
confirmation copy,postmarkednot laterthanthedeadlineforsubmission of tenders.

2.19.3No tendermay be modified afterthe deadline for submissionof tenders.

2.19.4Notendermaybewithdrawnintheintervalbetweenthedeadlineforsubmission
oftendersandtheexpirationoftheperiodoftendervalidityspecified bythe tendereron
theTenderForm. Withdrawalof atenderduring thisintervalmay
resultintheTenderer’sforfeitureofitstendersecurity,pursuant toparagraph
2.14.7

2.19.5Theprocuringentitymayatanytime terminateprocurementproceedingsbefore
contract award andshallnotbe liable to any person forthe termination.

2.19.6Theprocuringentity shallgivepromptnoticeofthetermination tothetenderers andon
requestgiveitsreasonsforterminationwithin 14daysofreceivingthe request from
any tenderer.

2.20   Opening ofTenders

2.21   The Procuring entity will open all tendersinthe presence of tenderers’
representativeswho choose to attend, atRagati Road, N.H.I.F. Building Ministry
of Environment andForestry Conference room located at 12thflooron
Wednesday, 28th July,2021,at 10.00A.MEast African time

2.21.1The tenderers’ representativeswho are present shallsigna registerevidencing
theirattendance.

2.21.2 The tenderers’ names, tender modifications or withdrawals, tender prices,
discountsandthepresenceorabsenceofrequisitetendersecurityandsuchother
detailsasthe Procuringentity,atitsdiscretion,mayconsiderappropriate,willbe
announced at the opening.

2.21.3The Procuring entity will prepare minutesof the tenderopening.
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2.22 Clarification of Tenders

2.22.1Toassistintheexamination,evaluationandcomparisonoftendersthe Procuring
entitymay,atitsdiscretion,askthetendererfor aclarificationofitstender. The
requestfor clarificationandtheresponse shallbeinwriting,andnochangein the
pricesorsubstanceof the tender shallbe sought, offered, orpermitted.

2.22.2 AnyeffortbythetenderertoinfluencetheProcuringentityintheProcuring
entity’stenderevaluation,tendercomparisonor contractawarddecisionsmay
resultinthe rejectionofthe tenderers’ tender.

2.23   PreliminaryExamination

2.23.1 TheProcuringentitywillexaminethetenderstodeterminewhethertheyare
complete,whetheranycomputationalerrorshavebeen made,whetherrequired
suretieshavebeenfurnished,whetherthedocumentshavebeenproperlysigned, and
whetherthe tendersare generally inorder.

2.23.2Arithmetical errors will be rectified on the following basis.   If  there is  a
discrepancybetween theunit priceandthetotal pricethat isobtained by
multiplyingthe unit priceand quantify,the unitprice shallprevail, and the total
price shallbecorrected. If thecandidatedoes notacceptthecorrectionofthe
errors,itstenderwillberejected,anditstendersecurityforfeited. If thereisa
discrepancybetween wordsand figuresthe amount in wordswillprevail

2.23.3 TheProcuringentitymaywaiveanyminorinformalityornon-conformityor
irregularityin atenderwhichdoesnot constituteamaterialdeviation,provided such
waiverdoesnotprejudiceoreffect the relative ranking of any tenderer.

2.23.4Prior to the detailed evaluation, pursuant toparagraph 2.23the Procuring entity
will determinethe substantial responsivenessof each tenderto thetender
documents. Forpurposesoftheseparagraphs,asubstantially responsive tender
isone,whichconforms toallthetermsandconditionsofthetenderdocuments without
material deviations. TheProcuring entity’sdetermination of atender’s
responsivenessistobebasedonthecontentsofthetenderitselfwithoutrecourse to
extrinsic evidence.

2.23.5Ifatenderisnotsubstantiallyresponsive,itwillberejectedbytheProcuringentity
andmaynotsubsequentlybemaderesponsivebythetendererby correctionof thenon-
conformity.

2.24 Conversionto Single Currency

2.24.1 Where other currencies are used, the procuring entity will convert these
currenciestoKenyaShillingsusingthesellingexchangerateontherateoftender
closing provided by theCentral Bank of Kenya.

2.25   Evaluationand Comparison ofTenders

2.25.1 TheProcuringentitywillevaluateandcomparethetenderswhichhavebeen
determined to be substantially responsive, pursuant to paragraph 2.22
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2.25.2Thetenderevaluation committeeshall evaluatethetenderwithin 30 daysof the
validity period from the date of opening the tender.

2.25.3A tenderer who gives  false information in the tender document about its
qualification orwho refusesto enterinto a contractafternotification of contract
award shall beconsideredfordebarment from participatinginfuturepublic
procurement.

2.26   Preference

2.26.1Preference where allowed inthe evaluation oftenders shallnotexceed 15%

2.27 ContactingtheProcuring entity

2.27.1 Subjecttoparagraph2.21 notenderershall contacttheProcuring entityonany
matterrelatedtoitstender,fromthetimeofthetenderopeningtothe timethe contract
isawarded.

2.27.2 AnyeffortbyatenderertoinfluencetheProcuringentityinitsdecisionson
tender,evaluation,tendercomparison,orcontractawardmay result inthe
rejectionofthe Tenderer’stender.

2.28 Award ofContract

(a)      Post-qualification

2.28.1 Intheabsenceofpre-qualification,theProcuringentitywilldeterminetoits
satisfactionwhetherthetendererthatisselected ashavingsubmittedthelowest
evaluated responsive tenderisqualified to perform the contract satisfactorily.

2.28.2 Thedeterminationwilltakeintoaccountthetendererfinancial,technical,and
productioncapabilities.Itwillbebaseduponanexaminationofthedocumentary
evidenceof thetenderersqualifications submitted bythetenderer, pursuant to
paragraph2.12.3aswellassuchotherinformationastheProcuringentitydeems
necessary and appropriate.

2.28.3An affirmativedetermination will beaprerequisiteforawardof thecontractto
thetenderer. A negativedetermination willresult in rejectionoftheTenderer’s
tender,in whicheventtheProcuring entitywill proceedtothenextlowest
evaluatedtenderto makea similardetermination of that Tenderer’scapabilities to
perform satisfactorily.

(b) Award Criteria

2.28.4 TheProcuringentitywillawardthecontractto thesuccessfultenderer(s)whose
tenderhasbeen determinedtobe substantially responsiveand hasbeen
determinedto bethelowest evaluatedtender,providedfurtherthat thetenderer
isdetermined to be qualified to perform the contract satisfactorily.

(c)      Procuring entity’sRight to Vary quantities
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2.28.5 TheProcuring entityreservestherightatthetimeofcontractawardtoincrease
ordecreasethequantity of goodsoriginally specifiedin theScheduleof
requirementswithout any change in unitprice orotherterms and conditions

(d)      Procuring entity’sRight to accept orReject any orAll Tenders

2.28.6  TheProcuringentityreservestherighttoacceptorrejectanytender,andto annul
thetendering processand rejectall tendersat anytimepriorto contract award,
without therebyincurring anyliability totheaffectedtendereror tenderersor
anyobligation toinformtheaffectedtenderer ortenderers ofthe groundsforthe
Procuring entity’saction

2.29   Notification ofAward

2.29.1Priortothe expirationoftheperiodoftendervalidity,theProcuringentitywill notify the
successful tendererinwriting that itstenderhasbeen accepted.

2.29.2 The notificationof awardwill constitutetheformation of the Contractbut will have
to wait until the contract isfinally signed by both parties

2.29.3Upon the successful Tenderer’sfurnishingof theperformancesecuritypursuant to
paragraph 2.28, theProcuring entity will promptly notify each unsuccessful
Tendererand will discharge itstendersecurity, pursuant to paragraph 2.14

2.30   Signing ofContract

2.30.1AtthesametimeastheProcuring entitynotifiesthesuccessfultenderer thatits
tenderhasbeenaccepted,theProcuringentitywillsendthetenderertheContract
Formprovided inthetenderdocuments,incorporatingallagreementsbetween the
parties.

2.30.2Thepartiestothecontractshallhaveitsignedwithin30daysfromthedateof
notification of contract award unlessthere isan administrative review request.

2.30.3Within thirty(30) daysof receiptoftheContractForm,thesuccessfultenderer
shallsignand date the contract and return itto the Procuring entity.

2.31   PerformanceSecurity

2.31.1WithinThirty(30)daysofthereceiptofnotificationofawardfromtheProcuring
entity,thesuccessfultenderershallfurnish theperformancesecurityin
accordancewith the ConditionsofContract,inthePerformanceSecurityForm
providedinthetenderdocuments,orinanotherformacceptabletotheProcuring
entity.

2.31.2Failureofthesuccessfultenderertocomplywiththerequirementsofparagraph
2.27orparagraph2.28 shallconstitutesufficientgroundsfortheannulmentof
theawardand forfeitureof thetender security,in whichevent theProcuring
entitymaymaketheawardtothenextlowestevaluatedCandidateorcallfornew
tenders.

2.32 Corrupt or Fraudulent Practices
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2.32.1TheProcuringentityrequiresthattenderersobservethehigheststandardofethics
duringtheprocurementprocessandexecutionofcontractswhenused inthe present
regulations, the following terms are defined asfollows;
(i)       “corruptpractice”meanstheoffering,giving,receiving,orsolicitingof

anything of value to influence the action of a public official in the
procurementprocessorin contract execution; and

(ii)       “fraudulentpractice”meansamisrepresentationoffactsinorderto
influenceaprocurement processortheexecution of acontractto the
detriment of theProcuring entity, andincludescollusivepracticeamong
tenderer (priortooraftertendersubmission)designedtoestablishtender
pricesat artificial non-competitivelevelsand to deprivetheProcuring entity
ofthe benefits of freeand open competition;

2.32.2 Theprocuringentitywillrejectaproposalforawardifitdeterminesthatthe
tendererrecommendedforawardhasengagedincorruptorfraudulentpractices in
competing forthe contract inquestion.

2.32.3 Furtheratendererwhoisfoundtohaveindulgedincorruptorfraudulent
practicesrisksbeingdebarredfromparticipatinginpublicprocurementinKenya.
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Appendixto Instructionsto Tenderers

Noteson theAppendixto the Instruction toTenderers

1.       The Appendixto instructionsto tenderersisintended to assist theprocuring entity
inproviding specific informationinrelation to the  correspondingclauseinthe instructions
to Tenderersincluded in          SectionIIandhastobepreparedforeach specific
procurement.

2. The  procuring  entity should specify  in  the  appendix  information  and
requirementsspecific to the circumstancesof theprocuring entity, the    goods

to be procured and the tenderevaluationcriteriathat will apply  to the tenders.

3. In preparing the Appendix the following aspects should be taken into
consideration;

(a)      The informationthat specifiesand complementsprovisionsof
SectionIIto be incorporated

(b) Amendmentsand/or supplementsifany, to provisionsof
Section IIasnecessitatedby the circumstancesof the goodsto be
procured to be alsoincorporated

4.       Section IIshould remainun-changed and can only be amended   through    the
Appendix.

5. Clauses to be included in this part must be consistent with the public
procurementlaw and the regulations.
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Appendixto Instructionsto Tenderers

Thefollowinginformation regardingtheparticularsofthetender shallcomplement
supplement oramendtheprovisionsoftheinstructionstotenderers. Whereverthereis
aconflictbetweentheprovisionoftheinstructionstotenderersandtheprovisionsofthe
appendix,theprovisionsoftheappendix herein shallprevailoverthoseofthe instructions to
tenderers

Section 1. Schedule of Requirements

Number Description Quantity Delivery Time 24hourroster

Start 0600 –1800HRS
End   1800 - 0600HRS

1. Snr.
Supervisors

1 No. OfficeHours
(0800–1700HRS)

2. Supervisors 2 No. 0600-1800HRS
1800– 0600HRS

3. Dog
Handlers

5 No. 1800– 0600HRS

4. Dogs 5 No. 1800– 0600HRS

5.
Guards
(Incl. 1,2,3
aslisted
table.2)

35No. 0600-1800HRS
1800– 0600HRS

Listed here below are theservices required:

STATION No. of
Guards

No. of Dogsand
Dog handlers

Supervisors

1. Met. Deptheadquarters 25 5 3 (one each for
day &night duty
with one Snr.
Supervisor)

2. Ngong Observatory 3 2

3. Transmitting station
(enterprise road)

7 3
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SECTIONIII - GENERAL CONDITIONS OF CONTRACT

3.1     Definitions

3.1.1  Inthis Contract, the following terms shallbe interpreted asindicated:-
(a)      “TheContract”meanstheagreemententeredintobetweentheProcuring

entityand thetenderer,asrecordedin theContractForm signedbythe parties,
including all attachmentsand appendicestheretoand all documents
incorporatedby reference therein.

(b)      “TheContractPrice”meansthepricepayabletothetendererunderthe
Contractforthefullandproperperformanceofitscontractualobligations

(c)     “TheGoods”meansallof theequipment,machinery,and/orother
materials,whichthetenderer isrequiredtosupplytotheProcuringentity
underthe Contract.

(d)      “TheProcuringentity”meanstheorganizationpurchasingtheGoods
underthis Contract.

(e)      “TheTenderer’meanstheindividualorfirmsupplyingtheGoodsunder
this Contract.

3.2 Application

3.2.1   TheseGeneral Conditionsshallapplyin allContractsmadebytheProcuring entity
forthe procurementinstallationand commissioning of equipment

3.3 Countryof Origin

3.3.1  Forpurposesofthisclause,“Origin”meanstheplacewheretheGoodswere
mined, grown or produced.

3.3.2  The originof Goodsand Servicesisdistinct fromthe nationality of the tenderer.

3.4     Standards

3.4.1  The Goods supplied under this Contract shall conform to the standards
mentioned in the Technical Specifications.

3.5     Use of Contract DocumentsandInformation

3.5.1   Thetenderershallnot,withouttheProcuringentity’spriorwrittenconsent,
disclosetheContract,oranyprovision therefore,orany specification,plan,
drawing,pattern, sample,orinformation furnishedbyoron behalfof the Procuring
entity in connection therewith, to any person otherthan aperson employed by
the tendererinthe performanceof the Contract.

3.5.2  Thetenderershallnot,withouttheProcuringentity’spriorwrittenconsent,
makeuseofanydocumentorinformationenumeratedinparagraph3.5.1above

3.5.3 Any document,otherthanthe Contractitself, enumeratedin paragraph 3.5.1
shallremainthepropertyoftheProcuringentityandshallbereturned(all
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copies)totheProcuringentityoncompletionoftheTenderer’sperformance
underthe Contract if sorequired by the Procuringentity

3.6     PatentRights

3.6.1  ThetenderershallindemnifytheProcuringentityagainstallthird-party claims
ofinfringementofpatent,trademark,orindustrialdesignrightsarisingfromuse ofthe
Goodsorany partthereof inthe Procuring entity’scountry

3.7     PerformanceSecurity

3.7.1   Withinthirty(30)daysofreceiptofthenotificationofContractaward,the
successfultenderer shallfurnishtotheProcuringentitytheperformance security
inthe amountspecified inSpecial Conditions of Contract.

3.7.2  TheproceedsoftheperformancesecurityshallbepayabletotheProcuringentity
ascompensationforanylossresultingfromtheTenderer’sfailuretocomplete its
obligationsunderthe Contract.

3.7.3  The performancesecurity shallbedenominated in the currencyof theContract,
orinafreelyconvertiblecurrencyacceptableto theProcuringentityandshall
beintheform ofabankguaranteeoran irrevocableletterofcreditissuedbya
reputablebanklocatedinKenyaorabroad,acceptabletotheProcuringentity,in the
form provided inthe tenderdocuments.

3.7.4  The performance security  will  be discharged  by the Procuring  entity and
returnedto the Candidatenot laterthan thirty (30) daysfollowing thedateof
completionoftheTenderer’sperformanceobligationsunderthe Contract, including
any warranty obligations, underthe Contract

3.8 Inspection and Tests

3.8.1  TheProcuringentityoritsrepresentative shallhavetherighttoinspectand/or to test
thegoodsto confirm theirconformity to the Contractspecifications. The
Procuring entity shall notify thetendererin writingin atimelymanner,of the
identity ofany representativesretained forthesepurposes.

3.8.2  Theinspectionsandtestsmaybeconductedinthepremisesofthetendererorits
subcontractor(s),atpoint of delivery,and/orattheGoods’finaldestination If
conductedonthepremisesofthetendererorits subcontractor(s),allreasonable
facilitiesandassistance,includingaccesstodrawingsandproductiondata,shall be
furnished to theinspectorsat no charge to the Procuring entity.

3.8.3  Shouldanyinspectedor testedgoodsfailtoconformtotheSpecifications,the Procuring
entity mayreject the equipment, and the tenderershalleither replace
therejectedequipmentormakealterationsnecessarytomake specification
requirementsfree of coststo the Procuring entity.

3.8.4  TheProcuringentity’srighttoinspect,testandwherenecessary,rejectthegoods
aftertheGoods’arrival shallinnowaybelimitedorwaivedbyreasonofthe
equipmenthavingpreviouslybeeninspected,testedandpassedbytheProcuring
entity or its representative prior to the equipment delivery.



22

3.8.5   Nothinginparagraph3.8shallinanywayreleasethetendererfromany warranty
orotherobligations underthis Contract.

3.9     Delivery and Documents

3.9.1  Deliveryof theServices shall bemadebythetendererin accordancewith the terms
specifiedbyProcuringentityin itsScheduleof Requirementsand the Special
Conditions of Contract

3.10 Insurance

3.10.1 TheServicessuppliedunderthe Contractshall befullyinsuredagainst lossor
damageincidentaltomanufactureroracquisition, transportation, storage,and
delivery in the mannerspecified inthe Special conditions of contract.

3.12   Payment

3.12.1 Themethodandconditionsofpaymenttobemadetothetendererunderthis
Contract shallbespecified in Special Conditions of Contract

3.12.2  PaymentsshallbemadepromptlybytheProcuringentityasspecifiedinthe contract

3.13    Prices

3.13.1 Prices chargedbythetendererforservicesperformedundertheContract shall
not,withtheexceptionofanypriceadjustmentsauthorizedinSpecialConditions of
Contract, vary from the pricesby the tendererinitstender.

3.13.2 Contractpricevariationsshall notbeallowedforcontractsnot exceedingone
year(12months)

3.13.3 Where contract pricevariation isallowed, the variation shall notexceed10% of the
original contract price.

3.13.4 Pricevariationrequestshallbeprocessedbytheprocuringentitywithin30days of
receiving the request.

3.14. Assignment

3.14.1 Thetenderershallnotassign,inwholeorinpart,itsobligationstoperformunder
this Contract, except with the Procuring entity’spriorwritten consent

3.15    Subcontracts

3.15.1  ThetenderershallnotifytheProcuringentityinwritingofallsubcontracts
awardedunderthis Contractifnotalreadyspecifiedinthetender.  Such
notification,intheoriginaltenderorlater, shallnotrelievethetendererfrom any
liability or obligationunderthe Contract

3.16    Terminationfordefault
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3.16.1 TheProcuringentitymay,withoutprejudicetoanyotherremedyfor breachof
Contract,bywrittennoticeofdefaultsenttothetenderer,terminatethisContract in
whole orinpart

(a)       ifthetendererfailstodeliveranyorallofthegoodswithinthe period(s)
specifiedintheContract, orwithinanyextensionthereof granted by the
Procuring entity

(b)      ifthetendererfailstoperformanyotherobligation(s)underthe
Contract

(c)      ifthetenderer,inthejudgmentoftheProcuringentityhas engagedin
corruptorfraudulentpracticesincompetingfororin executingthe
Contract

3.16.2 IntheeventtheProcuringentityterminatesthe Contractinwholeorinpart,it
mayprocure,uponsuchtermsandin suchmannerasitdeemsappropriate,
equipment similartothoseundelivered,andthe tenderer shallbeliable tothe
Procuring entity for any excesscostsfor suchsimilargoods.

3.17    Liquidated Damages

3.17.1.   Ifthetendererfailstodeliveranyorallofthegoodswithintheperiod(s) specifiedin
thecontract,theprocuringentity shall,withoutprejudicetoits
otherremediesunderthecontract,deductfrom thecontractpricesliquidated
damagessumequivalentto0.5%ofthedeliveredpriceofthedelayeditemsup
toamaximum deduction of 10%of thedelayedgoods. Afterthisthetenderer may
considertermination ofthe contract.

3.18    Resolution ofDisputes

3.18.1 Theprocuringentityandthetenderershallmakeeveryefforttoresolveamicably
bydirectinformalnegotiationanddisagreementordisputearisingbetweenthem
underorinconnection withthe contract

3.18.2 If,afterthirty (30) daysfrom thecommencement of such informal negotiations
bothpartieshavebeenunabletoresolveamicablyacontractdispute,eitherparty
mayrequireadjudicationinanagreednationalarbitration.Failingagreementto
concurinthe appointmentof an Arbitrator, theArbitratorshallbeappointed by
theChairmanof theCharteredInstituteof Arbitrators,KenyaBranch,on the request
ofthe applying party.

3.19    Language andLaw

3.19.1 ThelanguageofthecontractandthelawgoverningthecontractshallbeEnglish
languageand the Lawsof Kenya respectively unlessotherwisestated.

3.20    Force Majeure
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3.20.1  Thetenderershallnotbeliableforforfeitureofitsperformancesecurityor
terminationfordefaultifandtotheextentthatit’sdelayinperformanceorother
failuretoperformitsobligationsundertheContractistheresult ofanevent of
ForceMajeure.
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SECTIONIV - SPECIAL CONDITIONSOF CONTRACT

Noteson Special Conditions of Contract

Theclausesinthis sectionareintendedtoassisttheprocuring entityinproviding contract-
specificinformation inrelationtocorrespondingclauses in theGeneral Conditions of
Contract.

TheprovisionsofSectionIVcomplementtheGeneral ConditionsofContractincludedin
SectionIII,specifyingcontractualrequirementslinkedtothespecialcircumstancesofthe
procuringentityandthegoodsbeingprocured. InpreparingSectionIV, thefollowing
aspectsshould be taken into consideration.

(a)      Informationthat complementprovisionsof Section IIImust be incorporated and (b)
Amendmentsand/orsupplementstoprovisionsofSectionIII,asnecessitatedby the

circumstancesof thegoodsbeing procured must also beincorporated.
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REFERENCE
OFGCC

SPECIAL CONDITIONSOF CONTRACT

3.7.1 10% of tender sum
3.12.1 Paymentprocesswillstartaftertheprovisionof services.

3.18.1 Resolutionsof disputeswill bethrough thelaid down Governmentof Kenyadispute
resolution mechanism

Mandatory requirements
1. Certificate of business incorporation/registrationof the firm
2. Provide a list of shareholders/partners and the Directorswith their

contact details(CR 12)fora limited Company
3. Duly filled, signed and stamped Confidential BusinessQuestionnaire

(S33 form)
4. Bid securityamounting toKsh200,000(Bank guarantee, validity period 150

daysfrom submissiondate)
5. Duly filled and signedform oftender
6. Valid and current Tax ComplianceCertificate from Kenya Revenue

Authority
7. All printed pagesof the tenderdocument must be numbered and serialized

by the tendererto follow the format 001….. To the last pageof the
document.

8. Duly filled and signed Declaration form that tendererhave
neverandshallnot engageinany corrupt orfraudulent practicesinthe
procurement proceedings,

9. Duly filled and signed Declaration formthat the firm/person and
hisorher subcontractorifany isnot debarred from participating
inprocurement proceedings

10. Duly filled and signed Declaration formthat the firm/person isnotguilty
ofany serious violation offairemploymentlawsand practices

11. CertifiedCertificateofregistrationasamemberofprivatesecurityprovidersasso
ciationi.e.KSIAorPSIA

12. Certifiedcopyofvalidfrequencylicense(notpaymentreceipts)
fromCommunicationsAuthority(CA) in Kenya

13. CertifiedCopyofCurrentBusinessLicensefromNairobiCityCountyor
anyotherCountywherebusinessislocated

14. Powerof Attorney(Authority of the person to sign)
15. Bid validity period(120 daysfrom date of submission)

SECTIONIV - SPECIAL CONDITIONSOF CONTRACT(SCC)

4.1.    Special Conditions of Contract shall supplement the General Conditions of
Contract(GCC).Wheneverthereisaconflict,betweentheGCCandtheSCC,the
provisionsof the SCCherein shallprevail overthese in the GCC.

4.2.    Special conditions of contract asrelatesto the GCC

STAGETWO
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Note :
The tendererswho do notsatisfy any ofthe
abovemandatory requirements shallbe
considered non –responsive andwill notbe
evaluatedfurther
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SECTIONV - TECHNICAL SPECIFICATIONS

5.1 General

5.1.1 These specificationsdescribe the requirementsforServices. Tenderersare requestedto
submitwiththeiroffersthedetailedspecifications,drawings, catalogues, etc forthe productsthey
intend to supply

5.1.2  Tenderersmustindicate onthespecificationssheetswhethertheservicesoffered comply with each
specified requirement.

5.1.3 All thedimensionsandcapacitiesof theservicesto be supplied shall notbeless thanthoserequiredin
thesespecifications. Deviationsfromthebasic requirements,if any shall beexplainedindetailin
writing with theoffer,with
supportingdatasuchascalculationsheets,etc.Theprocuringentityreserves the
righttorejecttheproduct,ifsuchdeviationsshallbefoundcriticaltotheuseand operationof the
products.

5.1.4  The tenderersarerequested to present informationalong withtheiroffersas follows:

(i)       Shortest possible delivery period ofeach product
(ii)      Informationon proper representative and/orworkshopforback-up service/repairand

maintenanceincluding their namesand addresses.

TECHNICALEVALUATION
OPERATIONSPERFORMANCE&HUMANRESOURCES

MAXIMUM
SCORE

PERCENTAGE
SCORES

a) FirmsExperience;

1.CertifiedListofatleast5majorCorporateClientsandtheir
recommendationletters.

2.CertifiedCopiesof mostrecentawardletters/contractfor
provisionofsecurityservicesforatleastfive5major
CorporateClients.

3.Proof ofcompliancewithprevailinglabourlawsinrespectto
minimumwage,statutoryremittanceetc.(Attachaduly
certifiedletterfromthelocallabouroffice)

30

b) Professionalqualificationsandexperienceofkeypersonnel
CertifiedListofatleastfive(5)keyprofessionalstaffandtheir
CVs,copiesofcertificatesandresponsibilities
Qualificationsinsecuritymanagement

20

c) Technicalcapability
1.Noofoperationalvehicles/motorcycles
2.Noofvehiclesmountedwithmobilecommunication

equipment
3.VHF/RadiocommunicationEquipmentconnected to police

network
4.Controlroommannedbycompetentcontrollersableto

communicatecompetentlyinEnglish andKiswahili
5.Nooftraineddogswithmedicalcertificatesandavailability

ofTrainedDogMaster
6.Availabilityofdogcarrier

25
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d) FinancialCapability
1.Certifiedauditedaccountsforthelastthree(3)years.Proofof

financialstability.
2.Proofofabilitytopaysalariesinadvance
3.without depending on procuring entity’spayment

(workingcapital)

15

e) Guardstrength
Noofguards(attachcopiesofNSSFand
NHIFcontributioncertificates)

5

f) InsurancePolicy
Insurance  policy  for employees:Validworkinjurybenefit
policyor group;Contractual liabilityinsurancepolicycoverof
notlessthan10,000,000/-pereventperYear.Attachcertified
copiesofthepolicies.

5

TOTALTECHNICALSCORE 100

QualificationMark

Thequalificationmarkshallbe70%(percent)forabiddertoqualifyforthefinancialevaluation.
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SECTION VI - SCHEDULE OF REQUIREMENTS

TENDER FOR PROVISION OF SECURITYSERVICES

The Department requiresthe following distribution ofsecurity arrangement.  Please
indicate your priceagainst the requirement.

1.0   HEADQUARTERS AND INSTITUTE OF METEOROLOGICAL
TRAININGAND RESEARCH (DAGORETTICORNER)

ITEM DISTRIBUTION UNI
T

NUMBER
REQUIRED

REMARKS

1.1 Guards24hrs No. 17

1.2 Dogs
Day/Night

No. 5

1.3 Dog’shandlers
Day/Night

No. 5

1.4 SupervisorsDay/Night No. 2
1.5 Senior supervisor   In-

charge
No. 1

Sub total 25

2.0 TRANSMITTINGSTATION

2.1 Guards24hrs No. 7

2.2 Dogs
Day/Night

No. 3

2.3 Dogshandlers
Day/Night

No. 3

2.4 SupervisorDay/Night No. 1

Sub total 7

3.0        NGONG METOROLOGICAL OBSERVATORY

3.1 Guards24hrs. No. 3

3.2 DogsNight No. 2

3.3 Dogshandlers
Night

No. 2

Sub total 3
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(B)CONTRACT PERIOD SHALL BE THREE YEARS (36MONTHS)

Section G.  Descriptionof Services

1. UNIFORM
Nature of Services

Theguardsareexpectedtobesmartatthesitesallthetime.Theyareexpectedto
bein full,cleanand smartuniform.Thisshouldincludeamongotherslanyard with
whistle, nametag and a baton.

2. HANDINGOVER/TAKINGOVER
Theincomingguardsareexpectedtodiscusswiththeoutgoingguardsoverall
mattersconcerningthesecurityandreportanyshortcomingorobservationstothe
Supervisor. Thehandingover/takingover reportshouldbeenteredinthe
occurrencebook and signedby both guards.

In theevent of shortcomingsorobservations,theSupervisorwillpromptlyreport
suchshortcomingsorobservationstotheKENYAMEDEPDepartment’sauthorities and
subsequently to the firm head office.

3. GUARDSATTENDANCE REGISTER
The guardson duty will be required to enterthe following detailsinthe register. i)

Guard’sNumberand Name
ii)  Reporting/Leaving time andsignature

4. PEDESTRIAN REGISTER
The following details shallbe entered in thevisitors’ register:

i) Date
ii) Visitors’ full names
iii)VisitorsID Card Number
iv)Visitorsaddress
v) VisitorspasscardNumber
vi)Officeorhouse to be visited
vii)Time in
viii)Time out
ix)Visitor’s signature

5. PRIVATE VEHICLES’ REGISTER
The following details shallbe entered in theregister:- i)

Date
ii)       Driver’sName
iii) Vehicle’sRegistration Number
iv)      Officerorhouse to be visited
v)       Numberof passengersinthe vehicle
vi)      Nature of the visit (private/official)
vii)     Time in
viii)    Driver’scontactsandsignature
ix)      Time out
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GOVERNMENT VEHICLES (EXCEPTDEPARTMENT’S VEHICLES)
The following details shallbe entered in the register:

i)        Date
ii)       Driver’sname
iii) Vehicle RegistrationNumber
iv)      Time in
v)       Driver’s signature
vi)      Time out

6. DEPARTMENT’S VEHICLES REGISTER
The following details shallbe entered in theregister:

i)  Date
ii) Driver’sName
iii) Vehicle RegistrationNumber
iv)Time out
v) Destinationand itemscarried inthe vehicle
vi)Driver’s signature
vii)Time in
viii)    Odometer reading in/out

8. OCCURRENCE BOOK(O.B.)
The  guards shallat  all time  maintainan  Occurrence Book  for recording  all
occurrences.Thisbookshallbeinspectedbythe Department’sPlanning/Security
Officereverymorningorupon his request. Thisbook shall contain thefollowing
information:

i)   Date
ii)  Time
iii)Nature of occurrence
iv) Remarks

9. SEARCHES
i)         The guardsonduty shallbe required to carry outa search on allvehicles

eitherentering orleaving the main gate.All the itemscoming inmust be
recorded and delivery note produced.

ii) Agate passorofficial lettermust accompany all itemsgoing outfrom an
authorized officer.Acopy of this pass/lettermustbe left at the main gate
forfiling. Incase of doubt, the guard onduty must contact the
Planning/Chief SupplyChainManagement Officerorthe Director for
assistance.

iii) Inthecaseofpersonalbelongings,thehouseownermustbeavailableto
clearthepassageofthegoodsthroughthegate.Thisshouldthenbenoted in the
OccurrenceBook.

iv) Allpersonsusingthemaingatemaybesubjectedtorandomsearch/check
uponsuspicion.Ifindoubt,theguardsmaycontactthePlanning/Security
Officerforassistance.Allstudentsarerequired tohavestudents’passes and
may be required toproducethem foridentification purposes.
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10. IN THE EVENT OF LOSS
IntheeventofalossoftheDepartment’sproperty,theSupervisorondutywillbe
requiredtoentertheincidentintheOccurrenceBook(O.B)outliningthecircumstances
leadingtothisloss.ThesameshouldbereportedtotheDepartment’sauthoritywithin12
hoursfrom thetimeof occurrence.The supervisorwillalsobe requiredto filethe same
report withthe management ofthe Security firm.

ThemanagementshouldthenforwardtotheDepartmentareportofthefindingsand
recommendations forcompensationorlitigations within 48hours.

11 COMPENSATION
TheSecurityfirmshallberequiredtocompensatetheDepartmentforlossoccurring during the
period ofthiscontract.

12.    DUTIES OFTHE SUPERVISORS
TheSupervisorswillensurethatallguardshavereportedontimeandsmartlydressedin
cleanuniformreadyforduty.Theywillbeexpectedtopatroltheareastoensurethatthe
guardsare alertandperformingtheirdutiesas required.Theywillalsoensurethat
handingover/takingoverexerciseisdoneproperlyand thenecessaryreportsrecorded in the
OB.

TheywillmaintaintheOBandwillbeanswerabletotheDepartment’s authorityincase
of an occurrence.

13. KEYS
The security guardswillhandleall thenecessarykeys.

14. GENERAL INSTRUCTIONS
a) All guards shallremainat their designated areasat all times.

b) Noguardshallleavehisareaofoperationunmannedevenifthetakingover guard
islate.

c) Incaseofanaccident,theguardsareexpectedtoraisealarmbyblowing
theirwhistlesand takethe necessary action to contain the situation.

d) Allguardsareexpectedtobeconversantwiththefirefightingequipment and
other security installationsinplace.

e) Allguardsareexpectedtohandleallemergenciesandhelpreducepanic,
confusion, injuries, lossand damage to life andproperty.

N.B. Allguardsareexpectedtobealertandcreativeandimplementtheguards
workinginstructionsfromtimetotimetosupplement theseinstructions.

16. CLOCKING
The Department has security clocksand the Supervisorof the Guardswill be required to
check to ensurethat the clock(s)are in working orderand operational. The night
guardsand dog handlerswilltherefore, be required to clock using the keysinstalledat
strategic pointsat an interval of 30 minutes. The clocking by night guardsisexpected to
commenceat 2121 hrs(9.21 p.m.)up to 0500hrs. (5.00 a.m.).
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There will be a total of9 clocking keysat strategic pointsasfollows:-
1 - Transmitting Station Aerial field guard post
1 - Transmitting StationEstate
1 - Transmitting StationOffice
1 - Headquarters
1 - Opposite Block No. J – Estate
1 - Training School
1 - Hostel Block

1 - Ngong Met Observatory
1 - Public WeatherDisplaysite nearKSTC

Thesecurityfirmwillberesponsibleforanydamagetotheclocksorlossof keysand mustreport
anymalfunctioningtotheSecurity ManagerorthePlanningofficerand Development within
24hours.

(D)  SPECIAL TENDER CONDITIONS

1. MAIN STATIONS/ LOCATIONS

➢ METEOROLOGICAL HEADQUARTERS,NGONGROAD

➢ INSTITUTE FOR METEOROLOGICALTRAINING&RESEARCH
(IMTR),

➢ STAFFQUARTERS,NGONG ROAD

➢ TRANSMITTING STATION,Enterprise road

➢ NGONGMETEOROLOGICAL OBSERVATORY
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2.  SPECIFICDUTIES

(I) METEOROLOGICAL HEADQUARTERS, IMTR AND STAFF
QUARTERS
i) One SeniorSupervisorMonday to Friday
ii) One(1)CorporalorSupervisorandeight(8)dayguards,MondaytoSunday from

0600 hoursto 1800 hoursdaily.

iii)Fifteen(15)nightguards(incl. Five(5)dogsandSupervisorfromMondayto
Sunday: from 1800 hoursto 0600 hoursdaily.

1.DAYGUARDS
a) MAIN GATE
Two(2) guardswillguardthemain gate.Theywillfacilitatesmoothflowof
pedestriansand vehiclesin and out of thegate.Theywill alsomaintain the following
registers.

b) HEADQUARTER’S ADMINISTRATION BLOCK

i)OneSeniorSupervisorMondaytoFridaytocoordinatesecuritymatters fromthe
maingate security office.

ii)  Oneguardcorporal orSupervisorwill man the reception areato direct
visitorsandmaintain securityandanotherguardwillguardtherear exit/parking
area.

c) HOSTEL’S RECEPTION
One(1)guardwillbepositionedhere.Theywill controlandmonitormovement in and
out ofthe hostel block, dining hall, T.V. room, gamesroom. Theywillalso
ensurethatnovisitorandfoodareallowedintothehostelexceptwithpermission
andproperentrymadeonthevisitors/OccurrenceBook(OB)forfoodsupply.In
addition theywillbe required to maintaingeneral security at thisblockand
ensurethatonly studentsareallowedin thehostelrooms.Further,theguards must
ensure that:-

i) Nothingistakenintothekitchenstoresexceptauthorizedgoods, which
must beaccompanied by delivery note(s)and wherenecessary
weighing of the foodstuff isdone.

ii)       Nothingistakenoutofthekitchenunlessaccompaniedbyagatepass.
iii) Checktheoff-loadingofgoodsdestinedforthekitchen,whichmust

correspondwiththedeliverynotequantityand notethesameinthe
Hostel’sOccurrenceBook.

d)IMTR TUITION BLOCK/ LIBRARY
Onlyone(1) guardwillbepositionedinthisareaduringthedaytoensurethat general
security ismaintained.

e) Main stores
One(1)guardwillbepositionedinthisareaduringthedaytoensurethatgeneral
security ismaintained

f)STAFF QUARTERS (HEADQUARTERS
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Two(2)guardswillbepositionedinthisarea(onetothelowersideandtheother
totheupperside ofthe staffquarters)duringthedaytoensurethatgeneral security
ismaintained.

g)PUBLICWEATHERDISPLAYBOARD
One(1)guardwillbepositionedinthisareaduringthedaytoensurethatgeneral
security ismaintained.

2.NIGHTGUARDS
a) MAIN GATE

Two(2)guardswillbedeployedhereandwillbeexpectedtoperformgeneral security
duties, togetherwith maintaining alltheregisters.

b) HOSTELAND ITS RECEPTION
One(1)guardwillbedeployedheretopatrolandmaintaingeneralsecurityduties in
and outside the Hostel.

c) HEADQUARTERS AND CAR PARKAREA
One (1)guard (i.e (1)dog/ handler)willbedeployed here to maintain
general security ofthe inside/outside areas. Thesewillinclude patrolling the
corridorsof the headquartersbuilding and the carpark at night to ensuretight
security ismaintained atall times. They will alsobe responsible forthe vehicles in
the parking area andthe rearof Suppliessection .

d) PRINTING, ENGINEERING, INSTRUMENTS
WORKSHOPS&STORES

One(1)guard(i.e.one(1)dog/handler)willbedeployedheretoensure general
Security by constant patrols.  Hewillalsoberesponsible forthe vehiclesin the
Parking area.

e) STAFF QUARTERS (HEADQUARTERS)
Two(2)nightguards(Incl.one(1)doghandler)willbedeployedhereto

maintain
general security by making constant patrols. They will also be responsiblefor
vehiclesinthe parking area.

f) IMTR TUITION BLOCK
Two (2)guardsand one (1)dog handlerwillbedeployed here to maintain

general security by making constant patrols. They will also be responsiblefor
vehiclesinthe parking area.

g)BEHINDLIBRARY
One (1)guard will bepositioned inthisarea to ensurethat generalsecurity is

maintained.

h)BORE HOLE
Only one (1)guard will be deployed here to ensurethat general securityis

maintained.

j)PUBLICWEATHER DISPLAY (PWD)SITENEAR KSTC
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Only one (1)guard (i.e. (1)dog handler)willbe deployed here at night to
make constant patrolsnearthe PWD andensurethatgeneral security is
maintained.

k)RESEARCH CENTRE
One (1)dog/ handlerwillbe deployed here to ensuregeneral securityby

constant patrols.  Hewillalso be responsible forthe vehiclesinthe parking area.

(II)TRANSMITTING STATION
i)        One (1)guard andone (1)dog handler Monday to Sunday from

0600hoursto 1800hoursdaily. Total one (1)guard andone (1)dog
ii)Three(3)guardsandthree(3)dogs/dog handlersMonday to Sunday from

1800hoursto 0600hoursdaily. Total six (6)guardsand three (3)dogs

1. DAYGUARDS
TRANSMITTINGSTATIONOFFICE

Only one Supervisorandone (1)guard will be positioned here to ensure that
general security ismaintained. Hewillalso ensure thata gate passora letterfrom the
officerincharge accompaniesall itemsleaving the station.

ii) STAFF QUARTERS (TRANSMITTINGSTATION)
Oneguardwillbepositionedinthisareatoensurethatgeneralsecurityis
maintained.

iii) AERIAL FIELD
Oneguardwillbepositionedintheaerialfieldguardpostwillbedeployedhere to
maintain general security by maintaining constant patrols.

2. NIGHT GUARDS
i)TRANSMITTINGSTATIONOFFICE
One(1)guard(i.eone(1)doghandler)willbedeployedheretomaintaingeneral
security by maintaining constant patrols.

ii)STAFFQUARTERS (TRANSMITTINGSTATION)
One guard (i.e one(1)dog handler)willbe positioned in this area to ensurethat
general security ismaintained.

iv) AERIAL FIELD
Oneguard(i.eonedoghandler)intheaerialfieldguardpostwillbedeployed here to
maintaingeneral security by maintaining constant patrols.

(III)NGONG MET. OBSERVATORYSITE

1. DAYGUARDS
One (1)guard during the day, Monday to Sunday from
0600hoursto 1800 hoursdaily.

2.  NIGHT GUARDS

Two(2)guards (Incl.two(2)dogsanddog handlers)MondaytoSundayfrom
1800hoursto 0600hoursdaily.
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SECTION VII - PRICE SCHEDULEFOR GOODS

Note: Incase of discrepancybetween unit priceand total, the unit price shallprevail.

1.0   HEADQUARTERS AND INSTITUTE OF METEOROLOGICAL
TRAININGAND RESEARCH (DAGORETTICORNER)

ITEM DISTRIBUTION UNIT NUMBER
REQUIRED

UNIT
COST

TOTAL
COST

REMARKS

1.1 Guards24hrs No. 17

1.2 Dogs
Day/Night

No. 5

1.3 Dog’shandlers
Day/Night

No. 5

1.4 Supervisors
Day/Night

No. 2

1.5 Senior supervisor
In-charge

No. 1

Sub total 25

2.0 TRANSMITTINGSTATION

2.1 Guards24hrs No. 7

2.2 Dogs
Day/Night

No. 3

2.3 Dogshandlers
Day/Night

No. 3

2.4 Supervisor
Day/Night

No. 1

Sub total

3.0        NGONG METOROLOGICAL OBSERVATORY

3.1 Guards24hrs. No. 3

3.2 DogsNight No. 2

3.3 Dogshandlers
Night

No. 2

Sub total

DirectorSign………………….                    Date…………………………
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SECTION VIII- STANDARD FORMS

Noteson the sample Forms

1.       Form ofTende-The form oftendermust be completed by the tenderer and
submitted with the tenderdocuments.  It must also beduly signed by duly authorized
representativesof the tenderer.

2. Confidential BusinessQuestionnaire Form-Thisform must be completed by the
tendererand submittedwith the tenderdocuments.

3.       TenderSecurity Form-When required by the tenderdocuments the tender shall
provide the tender security eitherinthe form included herein or inanotherformat
acceptable to the procuring e n t i t y .

4. Contract Form-The Contract Form shall not be completedby the tendererat the
time of submitting the tender.  The Contract Form shall be completed aftercontract
award andshould incorporate the accepted contract price.

5.       PerformanceSecurity Form -The performancesecurity form shouldnotbe
completed by the tenderersat the time of tenderpreparation.  Only the successful
tendererwillbe required to provideperformancesecurity inthe form provided herein
orinanotherform    acceptable to the procuring entity.

6.       Bank GuaranteeforAdvancePaymentForm-When Advancepayment is requested
forby thesuccessful bidderand agreedby the   procuring entity, this form must be
completed fully and duly signed    by the authorized officialsof the bank.
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8.1 FORM OF TENDER

To:

Date
TenderNo.

[name andaddressofprocuringentity]

Gentlemen and/or Ladies:

1. Having examined the tenderdocuments including Addenda
Nos.……………………………….[insertnumbers].thereceiptofwhichisherebyduly
acknowledged,we,theundersigned,offertosupplydeliver,installandcommission(
……………………………………………(insertequipmentdescription)inconformity
with        the said        tender        documents        for        the sum        of
………………………………………………………….(totaltenderamountinwords
andfigures)orsuchothersumsasmaybeascertainedinaccordancewiththeSchedule
of Pricesattached herewith and made part ofthisTender.

2.Weundertake,ifourTenderisaccepted,todeliverinstallandcommissionthe
equipmentinaccordancewiththedelivery schedulespecifiedintheScheduleof
Requirements.

3. IfourTenderisaccepted,wewillobtainthe guaranteeofabankina sumof
equivalent to percentoftheContractPriceforthedueperformanceof theContract,in
theformprescribedby……………….……………….(Procuring entity).

4. Weagreeto abid bythisTenderforaperiod of ……[number]daysfrom the
datefixedfortenderopeningoftheInstructionstotenderers,anditshallremainbinding upon
usand may beaccepted at any time before the expiration ofthat period.

5.  ThisTender, togetherwithyourwrittenacceptance thereofandyour
notificationofaward, shall constitutea Contract,betweenus.Subjectto signing ofthe
Contract by the parties.

6.  We understand thatyou are not boundto acceptthe lowest orany tenderyou
may receive.

Dated this day of  20

[signature]                                                                 [in the capacity of]

Duly authorized to signtenderforan onbehalf of
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8.2 CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM

You are requested to give the particularsindicated inPart 1and either   Part
2(a), 2(b)or2 (c)whicheverapplied to your typeof business
You are advised that itisa seriousoffenceto givefalse informationon thisform

Part1–General:

BusinessName
…………………………………………………………………………………………………
Location ofbusinesspremises.
…………………………………………………………………………………
Plot No………………………………………………… Street/Road
…………………………………………..
Postal Address……………………….. Tel No. …………………. Fax ……………….
E mail …………….
Nature of Business
……………………………………………………………………………………………..
Registration Certificate No.
…………………………………………………………………………………
Maximumvalue of businesswhich you can handle at any one time– Kshs.
…………………………………
Name of your bankers……………………………………….. Branch
………………………………………

Part 2 (a) – SoleProprietor
Your name in full…………………………………………………….. Age
………………………..
Nationality ………………………………… Country oforigin
…………………………………….

• Citizenshipdetails
………………………………………………………………
…………………….

•
Part 2 (b)Partnership
Given details of partnersasfollows:

Name Nationality Citizenship
Details              Shares

1. ……………………………………………………………………
2. ………………………………………………………………………
3. ……………………………………………………………………
4. ……………………………………………………………………

Part 2 (c)– Registered Company
Private orPublic
……………………………………………………………………………………….
State the nominal and issued capital ofcompany-

Nominal Kshs. ………………………………
Issued Kshs. …………………………………

Given details of all directorsasfollows
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Shares
Name Nationality Citizenship Details

1………………………………………………………………………………………
2.………………………………………………………………………………………
3.………………………………………………………………………………………
4.………………………………………………………………………………………
5……………………………………………………………………………………

Date ………………………………………………….. Signature of Candidate
………………………………..

• Ifa Kenya Citizen, indicate under“CitizenshipDetails” whetherby Birth,
Naturalization or registration.



42

8.3  TENDER SECURITYFORM

Whereas………………………………………. [nameofthetenderer]
(hereinaftercalled “the tenderer”) hassubmitted its tenderdated………….

[dateofsubmission oftender]forthe supply, installation  and     commissioning     of
……………………[nameand/ordescription       oftheequipment](hereinaftercalled
“the Tender”)……………………………………….. KNOW ALL PEOPLE by      these
presents that WE ……………………… of  ……………………….         having         our
registered officeat    …………………(hereinaftercalled“theBank”),areboundunto

…………….. [nameofprocuring entity} (hereinaftercalled “theProcuring
entity”)inthe sumof…………………….. for which        paymentwellandtrulytobe
made to the said Procuring entity,   the     Bankbindsitself,itssuccessors,andassigns by
these presents.      Sealed withthe Common Seal ofthe said Bank this

day of 20 .

THE CONDITIONS of thisobligationare:-
1. If the tenderer withdraws its Tender during the period of tender validity

specified by the tendereron the TenderForm; or
2.       Ifthe tenderer, having been notified of the acceptance of its         Tender by
the Procuring entity during the period oftender           validity:
(a)      failsor refusesto execute the Contract Form, if required; or
(b)      failsorrefusestofurnishtheperformancesecurityinaccordancewiththe

Instructionsto tenderers;

Weundertake to pay to the Procuring entity up to the above amount       upon
receipt ofitsfirst written demand, without the Procuring entity   havingtosubstantiate its
demand, provided that in itsdemandthe           Procuringentitywillnotethatthe
amountclaimed by it is due to it,     owingtotheoccurrenceofoneorbothofthetwo
conditions, specifying the occurredconditionorconditions.

Thistenderguaranteewill remaininforceupto and including thirty (30)
daysafterthe period oftendervalidity, and any demand in respectthereofshould
reach the Bank notlaterthan the abovedate.

[signatureofthebank]
(AmendaccordinglyifprovidedbyInsuranceCompany)
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8.4 CONTRACT FORM

THIS AGREEMENT madethe day of 20 between
………………[nameofProcuremententity)of………..[countryofProcuremententity]
(hereinaftercalled“theProcuringentity)oftheonepartand……………………..[name
oftenderer]of ………….. [cityandcountryoftenderer](hereinafter called “the
tenderer”) ofthe otherpart;

WHEREAStheProcuringentityinvitedtendersforcertaingoods]andhasaccepteda tender  by
the  tenderer  for  the supply  of  those  goods  in  the sum  of
……………………………[contractpriceinwordsandfigures](hereinaftercalled“the
Contract Price).

NOW THIS AGREEMENTWITNESSETHAS FOLLOWS:

1.       InthisAgreementwordsandexpressionsshallhavethesamemeaningsasare
respectively assigned to them in the Conditions ofContract referredto:

2.       Thefollowingdocumentsshallbedeemedtoformandbereadandconstruedas part
ofthisAgreementviz:
(a)      the TenderForm and the PriceSchedulesubmitted by the tenderer
(b)      the Schedule of Requirements
(c )     the Technical Specifications
(d)      the General Conditions of Contract
(e)      the Special Conditions of contract; and
(f)      the Procuring entity’sNotificationof Award

3.       In consideration ofthepaymentsto bemadebytheProcuring entityto the
tendererashereinaftermentioned,thetenderherebycovenantswiththeProcuringentity to
provide the goodsand to remedy defectstherein inconformity in allrespectswith the
provisionsof the Contract

4.       TheProcuringentityherebycovenantstopaythetendererinconsiderationofthe
provisionsofthegoodsand the remedying of defectstherein, the Contract Priceor such
othersum asmaybecomepayableundertheprovisionsoftheContractatthetimesand in the
mannerprescribed by the contract.

INWITNESSwhereofthepartiesheretohavecausedthisAgreementtobeexecutedin
accordance with their respective lawsthe dayand yearfirst above written.

Signed, sealed, deliveredby the (forthe Procuring entity

Signed, sealed, deliveredby the (for  the  tenderer  in  the presence of

(AmendaccordinglyifprovidedbyInsuranceCompany)
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8.5     PERFORMANCE SECURITYFORM

To ………………………………………….
[nameofProcuring entity]

WHEREAS……………………………………[nameoftenderer](hereinaftercalled“the
tenderer”) hasundertaken , inpursuanceofContract No.

[refere
ncenumber ofthecontract]dated 20 to supply
………………………………………………[descriptionofgoods](hereinaftercalled
“the Contract”).

ANDWHEREASithasbeenstipulatedbyyouinthesaidContractthatthe tenderer shall
furnishyouwithabankguaranteebyareputablebankforthesum specifiedthereinas
securityforcompliancewiththeTenderer’sperformanceobligationsinaccordancewith the
Contract.

AND WHEREAS wehaveagreed to give the tenderera guarantee:

THEREFORE WE herebyaffirm thatwe are Guarantorsand responsible toyou, onbehalf
ofthetenderer,uptoatotalof……………………….[amountoftheguaranteeinwords
andfigure]andweundertaketopayyou,uponyourfirstwrittendemanddeclaringthe
tenderertobein defaultundertheContractandwithoutcavilorargument,any sum or
sumswithinthelimits  of……………………..[amountofguarantee]asaforesaid,
withoutyouneedingtoproveortoshowgroundsorreasonsforyourdemandorthesum
specified therein.

Thisguaranteeisvalid until the day of  20

Signed and seal of the Guarantors

[name ofbankorfinancialinstitution]

[address]

[date]
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8.6 BANKGUARANTEE FOR ADVANCE PAYMENT FORM

To      ………………………………
[nameofProcuring entity]

[nameoftender] …………………..

Gentlemen and/or Ladies:

InaccordancewiththepaymentprovisionincludedintheSpecialConditionsofContract,
whichamendstheGeneralConditionsofContracttoprovideforadvancepayment,
………………………………………………….[nameandaddress of
tenderer](hereinaftercalled“thetenderer”)shalldepositwiththeProcuringentitya
bankguaranteetoguaranteeitsproper andfaithfulperformanceunderthesaidClause ofthe
Contract in anamount of………………………. [amountofguaranteeinfigures
andwords].

We,the…………………………….[bank orfinancialinstitutions],asinstructedbythe
tenderer,agreeunconditionallyandirrevocablytoguaranteeasprimary obligatorand not
assuretymerely,thepayment to theProcuring entityon itsfirst demandwithout
whatsoeverrightofobjectiononourpart andwithoutitsfirstclaimtothetenderer, in
theamountnotexceeding……………………[amountofguarantee infiguresand words]

Wefurtheragreethat no change oradditiontoorothermodification ofthe terms of the
Contractto beperformed there-underorof anyof the Contractdocumentswhichmay
bemadebetweenthe Procuringentityandthetenderer,shallinanywayreleaseusfrom
anyliabilityunderthisguarantee,andweherebywaivenoticeofany suchchange, addition,
ormodification.

Thisguarantee shallremainvalidinfulleffectfromthedate oftheadvancepayment received
by the tendererunderthe Contract until………… [date].

Yourstruly,

Signature andseal of the Guarantors

[name ofbankorfinancialinstitution]

[address]

[date]
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8.7 MANUFACTURER’S AUTHORIZATION FORM

To [nameoftheProcuring entity]………………….

WHEREAS…………………………………………………………[name ofthe
manufacturer]who areestablishedand reputablemanufacturersof …………………..
[name     and/or     description     of     the     goods] having      factories      at
…………………………………    [address   of   factory] do    hereby    authorize
………………………… [name and address of Agent] to submit a tender, and
subsequently  negotiate  and sign the Contract  with you  against  tender  No.
……………………….[referenceoftheTender]fortheabovegoodsmanufacturedby
us.

WeherebyextendourfullguaranteeandwarrantyaspertheGeneral Conditionsof
Contractforthegoodsofferedfor supply bytheabovefirm against thisInvitation for
Tenders.

[signatureforandonbehalfofmanufacturer]

Note: ThisletterofauthorityshouldbeontheletterheadoftheManufacturerand should be
signed by a person competent.
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8.8     LETTER OF NOTIFICATIONOFAWARD

Addressof Procuring Entity

To:

RE: TenderNo.

TenderName

Thisisto notify thatthecontract/s stated belowunderthe above mentioned tender
have been awarded to you.

1. Please acknowledge receiptof thisletterof notificationsignifying your
acceptance.

2. The contract/contracts shallbe signed by the partieswithin30daysof the date of
thisletterbutnotearlierthan 14 daysfrom the date of the letter.

3. You may contact the officer(s)whoseparticularsappearbelow on the subject
matterof thisletterof notification of award.

(FULLPARTICULARS)

SIGNED FOR ACCOUNTING OFFICER
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8.9 FORM RB 1

REPUBLICOFKENYA

PUBLICPROCUREMENTADMINISTRATIVE REVIEW BOARD

APPLICATIONNO…………….OF……….….20……...

BETWEEN

…………………………………………….APPLICANT

AND

…………………………………RESPONDENT(ProcuringEntity)

Requestforreviewofthedecisionofthe……………(NameoftheProcuringEntity)of

……………dated  the…day  of  ………….20……….in  the  matter  of  Tender

No………..…of…………..20…

REQUEST FOR REVIEW

I/We……………………………,theabovenamedApplicant(s),of address:Physical

address…………….Fax No……Tel.No……..Email……………,herebyrequestthe

PublicProcurementAdministrativeReviewBoardtoreviewthe whole/partoftheabove

mentioned decisionon the following grounds, namely:-

1.

2.

etc.

By this memorandum, the Applicant requests theBoard foran order/ordersthat:-

1.

2.

etc

SIGNED ……………….(Applicant)

Dated on…………….day of ……………/…20…

FOR OFFICIAL USE ONLY

LodgedwiththeSecretaryPublicProcurementAdministrativeReviewBoardon…………

day of ………....20….………

SIGNED
Board Secretary
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8.10SELFDECLARATIONTHAT THE PERSON/TENDERER IS NOT
DEBARRED INTHEMATTER OFTHEPUBLICPROCUREMENT
AND ASSET DISPOSAL ACT 2015.

I,                                 …………………………………….of
PostOfficeBox…….………………………. beinga residentof
…………………………………..intheRepublicof…………………………….do
Herebymakeastatementasfollows:-

1.THATIamtheCompanySecretary/ChiefExecutive/ManagingDirector/Principal
officer/Directorof………....………………………………..(insert
nameoftheCompany)                                                                                         who
isaBidderinrespectofTenderNo.…………………..for……………………..(insert
tender title/description)         for……………………..( insertnameof
theProcuringentity)anddulyauthorized andcompetent to makethis statement.

2.THATthe aforesaidBidder, its Directorsandsubcontractorshave
notbeendebarredfrom participatinginprocurementproceedingunderPartIV
oftheAct.

3.THATwhatisdeponedtohereinaboveItruetothebestofmy
knowledge,informationandbelief.

………………………………….       ……………………………….
-----------

(Title) (Signature) (Date)

BidderOfficial Stamp
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8.11SELFDECLARATIONTHATTHEPERSON/TENDERERWILL
NOTENGAGE INANYCORRUPTOR FRAUDULENTPRACTICE.

I,…………………………………….ofP.O.Box……………………….beingar
esidentof………………………………….. in  the Republic of
………………..  do hereby make  a statement asfollows:-

1. THATIamtheChiefExecutive/ManagingDirector/PrincipalOfficer/Director
of………………………………..(insertnameoftheCompany)whoisaBidderinre
spectofTenderNo.…………………..for……………………..(inserttendertitle/
description)for……………………..(insertnameoftheProcuringentity) andduly
authorized  andcompetentto makethis statement.

2.THATtheaforesaidBidder,itsservantsand/oragents/subcontractorswillnotengage
in any
corruptorfraudulentpracticeandhasnotbeenrequestedtopayanyinducementtoany
member
oftheBoard,Management,Staffand/oremployeesand/oragentsof…………………
…..(insertnameoftheProcuring entity)which istheprocuringentity.

3. THAT
theaforesaidBidder,itsservantsand/oragents/subcontractorshavenotofferedanyind
ucementtoanymemberoftheBoard,Management,Staffand/oremployeesand/oragen
tsof……………………..(nameoftheprocuring entity)

4.THATtheaforesaidBidderwillnotengage/hasnotengagedinanycorruptpractice
withotherbiddersparticipatingin the subject tender

5.THATwhatisdeponedtohereinaboveistruetothebestofmyknowledgeinformationa
ndbelief.
……………………………                   ………………………
………………………
(Title) (Signature)

(Date)Bidder’sOfficial Stamp
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8.12SELFDECLARATIONTHATTHEPERSON/TENDERERWILL
COMPLYWITHLABOURLAWSANDWAGEREGULATION GUIDELINES.

I,…………………………………….ofP.O.Box……………………….beinga
residentof
…………………………………..  in   the Republic   of  ………………..  do
hereby make astatement asfollows:-

THAT     I  am  the Chief Executive/Managing     Director/Principal
Officer/Director of
………....………………………………..(insertnameoftheCompany)who is a
Bidderin respect  ofTenderNo.     ………………….. for……………………..(insert
tendertitle/description)for……………………..( insert name  of  the Procuring
entity) and duly authorized  andcompetentto makethis statement.

THAT weshallcomplywithalllabourlawsandtheminimumwageregulationsduring
theentire
periodofthecontractandunderstandthatfailuretomeetthisrequirementatany
timeduringthecontractperiodwillbeagroundforcancellationofthecontract.Thekey
indicatorsoncomplianceforthisare

Paymentofsalariesintime-
thereshouldbenocomplaintsfromyourstaffofdelayed salaries.
ProcuringentitymaymakeImpromptuquestforataxCompliancecertificates
fromKRAandthe sameshallbesubmitted withinseven days.
ProcuringentitymaymakeImprompturequestforaCompliancecertificatesfrom

NSSFandthe same shall be submitted within sevendays.
ProcuringentitymaymakeImprompturequestforaforCompliancecertificatefrom
NHIFandthesameshallbe submitted within sevendays.

(Title) (Signature)

(Date)

BiddersOfficial Stamp


